POLICY

Behandling av personuppgifter

Denna dag, 2018-05-18, har féljande policy upprattats for EasyFill AB.

Syfte

Vi varnar om din integritet. Du ska kunna kdnna dig trygg nar du anfortror oss dina
personuppgifter. Darfor har vi uppréattat den har policyn. Den utgar fran géllande
dataskyddslagstiftning och fortydligar hur vi jobbar for att ta tillvara dina rattigheter och din
integritet.

Syftet med den hér policyn ar att du ska fa veta hur vi behandlar dina personuppgifter, vad vi
anvander dem till, vilka som far ta del av dem och under vilka férutsattningar samt hur du kan ta
tillvara dina réttigheter.

Bakgrund

Vi behandlar dina personuppgifter framst for att fullfolja vara forpliktelser mot dig. Var
utgangspunkt ar att inte behandla fler personuppgifter dn vad som behoévs for andamal, och vi
stravar alltid efter att anvanda de minst integritetskansliga uppgifterna.

Vi behover ocksa dina personuppgifter for att ge dig bra service exempelvis vad galler
marknadsforing, uppféljning och information. Vi kan ocksad behdva dina personuppgifter for att
uppfylla lagar samt utféra kund- och marknadsanalyser.

Du har ratt att motsatta dig att vi anvander personuppagifter for direktmarknadsféring. Nar vi
samlar in personuppgifter om dig for férsta gangen far du mer information om detta och hur du
kan motsatta dig det.

Riktlinjer

Vilka personuppgifter behandlar vi?

Vi behandlar endast personuppgifter nar vi har laglig grund. Vi behandlar inte personuppgifter i
annat fall an nar de behovs for att fullgora forpliktelser enligt avtal och lag. Har foljer exempel pa
personuppgifterna vi behandlar:

e Namn

e Adress

e E-postadress

e Telefonnummer

e Betalkortsnummer, kreditkortsnummer och andra bankrelaterade uppgifter
e Uppgifter som du registrerade sjalvmant och frivilligt uppger
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Hur far vi tillgang till dina personuppgifter?

Var forsdker i mojligaste man att inhamta ditt samtycke innan vi borjar behandlar dina
personuppgifter. Det gor vi genom att lata dig fylla i uttryckliga samtyckesklausuler i de fall
behandlingen grundas pa samtycke.

Du har ndr som helst ratt att aterkalla ditt samtycke. Vi kommer da inte langre att behandla dina
personuppgifter eller inhamta nya, under forutsattning att det inte behdvs for att fullgora vara
skyldigheter enligt avtal eller lag. Tank pa att aterkallelse av samtycke kan innebara att vi inte kan
fullgdra de skyldigheter vi har i férhallande till dig.

Vi far ocksa tillgang till dina personuppgifter pa féljande satt:

e Uppgifter som du tillhandahaller oss direkt

e Uppgifter som registreras nar du besoker var hemsida

e Uppgifter som vi far fran offentliga register

e Uppgifter som vi far nar du anmaler dig till nyhetsbrev och andra utskick

e Uppgifter som vi far nar du svarar pa enkéater och undersdkningar

e Uppgifter som vi far nar du kontaktar oss, sdker anstallning hos oss, besdker oss eller pa
annat satt tar kontakt med oss

Vilken information ger vi till dig?

Nar vi samlar in dina personuppgifter for forsta gdngen kommer vi att informera dig om hur vi har
fatt tag i personuppgifterna, vad vi kommer att anvanda dem till, vilka rattigheter du har enligt
dataskyddslagstiftningen och hur du kan ta tillvara dessa. Du kommer ocksa att bli informerad om
vem som ar ansvarig for personuppgiftsbehandlingen och hur du kan kontakta oss om du har
fragor eller behover lamna en begaran eller forfragan som avser dina personuppgifter och/eller
rattigheter.

Behandlas dina personuppgifter pa ett betryggande satt?

Vi utarbetar rutiner och arbetssatt for att dina personuppgifter ska hanteras pa ett sakert satt.
Utgangspunkten ar att endast arbetstagare och andra personer inom organisationen som
behdver personuppgifterna for att utfora sina arbetsuppgifter ska ha tillgang till dem.

| fraga om kansliga personuppgifter har vi inrattat sarskilda behorighetskontroller, vilket innebar
ett hogre skydd for dina personuppgifter.

Vara sakerhetssystem ar utvecklade med din integritet i fokus och skyddar i mycket hog grad mot
intrdng, forstéring samt andra férandringar som kan innebéra en risk for din integritet.

Vi har flera policyer for IT-sdkerhet for att sékerstélla att dina personuppgifter behandlas sakert.
Vi 6verfor inte personuppgifter i andra fall an de som uttryckligen anges i denna policy.

Nar [amnar vi ut dina personuppgifter?

Var utgangspunkt ar att inte lamna ut dina personuppagifter till tredje part om du inte har
samtyckt till det eller om det inte ar nddvéndigt for att uppfylla vara forpliktelser enligt avtal eller
lag. | de fall vi lamnar ut personuppgifter till tredje part upprattar vi sekretessavtal samt
sakerstaller att personuppgifterna behandlas pa ett betryggande satt.
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Ansvar

Easyfill AB ar personuppgiftsansvarig, vilket innebar att vi ar ansvariga for hur dina
personuppgifter behandlas och att dina rattigheter tas tillvara.

PRIVACY POLICY

Processing of personal data

This day, 2018-05-18, the following policy has been prepared for Easyfill AB.

Purpose

We protect your privacy. You will be able to feel confident when you entrust your personal
information. Therefore, we have established this policy. It is based on current data protection
legislation and clarifies how we work to take advantage of your rights and integrity.

The purpose of this policy is to tell you how we treat your personal information, what we use
them, who will get to know them and what conditions and how you can take advantage of your
rights.

Background

We process your personal information primarily to fulfill our obligations to you. Our starting point
is not processing more personal information than is necessary for purposes, and we always strive
to use the least privacy-sensitive data.

We also need your personal information to provide you with good service, such as marketing,
follow-up and information. We may also need your personal information to comply with laws, as
well as conduct customer and market analyzes.

You are entitled to oppose the use of personal data for direct marketing. When we collect
personal information about you for the first time, you will get more information about this and
how to oppose it.

Guidelines

What personal data do we treat?

We treat only personal information when we have legal basis. We do not process personal data in
any case other than when they are required to fulfill obligations under contract and law. Here are
examples of personal data we treat:

* Name

» Address
 E-mail address
» Phone
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« Payment card number, credit card number and other bank-related information
« Tasks that you have registered yourself and voluntarily state

How do we access your personal information?

We try to obtain your consent as far as possible before we begin processing your personal
information. We do this by letting you fill in explicit consent clauses in case the treatment is based
on consent.

You have the right to revoke your consent at any time. We will no longer process your personal
information or obtain new, provided that it is not necessary to fulfill our obligations under
contract or law. Keep in mind that withdrawal of consent may mean that we can not fulfill the
obligations we have in relation to you.

We also get access to your personal information as follows:

« Details you provide us directly

« Information that is registered when you visit our website

« Information we receive from public registers

« Information that we receive when you sign up for newsletters and other mailings

« Information that we receive when answering surveys and surveys

« Information that we receive when you contact us, seek employment with us, visit us or otherwise
contact us

What information do we provide to you?

When we collect your personal information for the first time, we will inform you of how we have
received the personal data, what we will use, what rights you have under the data protection laws
and how to use them. You will also be informed of who is responsible for personal data
processing and how to contact us if you have questions or need to provide a request or request
regarding your personal information and / or rights.

Is your personal information processed in a safe way?

We work out routines and practices to ensure that your personal information is handled safely.
The starting point is that only employees and other persons within the organization who need
personal data to perform their duties should have access to them.

In the case of sensitive personal data, we have established special competencies, which means
higher protection of your personal data.

Our security systems are developed with your integrity in focus and to a great extent protect
against intrusion, destruction and other changes that could endanger your privacy.

We have several IT security policies to ensure that your personal information is processed safely.
We do not transfer personal data in cases other than those expressly stated in this policy.

When do we leave your personal information?

Copyright DokuMera
DM 4748V 1.13



Our starting point is not to disclose your personal information to third parties unless you have
consented to it or if it is not necessary to fulfill our obligations under contract or law. In cases
where we disclose personal information to third parties, we establish confidentiality agreements
and ensure that personal data is processed in a safe manner.

Responsibility

Easyfill AB is a personally responsible person, which means that we are responsible for the
processing of your personal data and the use of your rights.
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